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Please note that the sample screens throughout this document are for illustrative purposes
only.

Contents

Introduction

How do | apply for HTB?
Applicant Types
Application Process

Help to Buy — COVID-19 Supports (PUP, TWSS) Underpayments

o A A B W L

1. Application Stage
2. Claim Stage 11

3. Verification Stage 29



Introduction

The Help to Buy (HTB) scheme is designed to assist first-time buyers fund the deposit required
to purchase or self-build a qualifying property to live in as their home. HTB provides for a refund of
Income Tax and Deposit Interest Retention Tax (DIRT) paid in the State for the previous four tax
years, subject to limits outlined in the legislation (section 477C Taxes Consolidation Act 1997).

An enhanced HTB scheme was introduced in 2020 as part of a Government Stimulus package.
The enhanced HTB relief has been further extended and is now set to expire on 31 December
2024. The enhancement provides that where applicants sign a contract for the purchase of

a qualifying property, or make the first draw down of the mortgage in the case of a self-build
property, during the period from 23 July 2020 to 31 December 2024, they will be eligible for
increased relief under the HTB scheme to the lesser of:

(1) €30,000 (up from €20,000), or

(2) The amount of income tax and DIRT paid for the four years prior to making the
application, or

(3) 10% (up from 5%) of the purchase price or approved valuation for a self-build.

This document should be read in conjunction with the Tax and Duty Manual Help to Buy - Part
15-01-46 which outlines the requirements of the HTB scheme.

How do | apply for HTB?

You must apply for HTB online.
+ If you are a self-assessed taxpayer you can apply through ROS

* If you are a PAYE employee only, you can apply through myAccount.

HTB applicants will also need access to MyEnquiries, the online contact facility that allows
customers to securely send and receive correspondence to and from Revenue instead of using
email.

» If you are a ROS business user, you can access MyEnquiries from your My Services
screen under ‘Other Services’.

» If you are a PAYE employee only, you can access MyEnquiries through myaccount.


https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-46.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-46.pdf
https://www.revenue.ie/en/Home.aspx
https://www.revenue.ie/en/online-services/index.aspx
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/myenquiries-access-from-ros/index.aspx
https://www.revenue.ie/en/online-services/index.aspx

Applicant Types

There are two types of applicants who can apply for the Help to Buy scheme:
1. First-time purchaser applicants

Where a contract is signed for the purchase of a new home between 1 January 2017 and

31 December 2024 the information you provide at application stage will be verified by your
approved Qualifying Contractor. The refund will be paid to the approved Qualifying Contractor
as part of the deposit required from the first-time purchaser.

It is your responsibility to ensure that your contractor is registered as a Qualifying
Contractor prior to purchasing your home.

Alist of registered qualifying contractors can be viewed on www.revenue.ie under HTB.
2. First-time self-build applicants

For a first-time purchaser who self-builds a new residential property between 1 January 2017
and 31 December 2024 the information provided at application stage will be verified by your
Solicitor. The refund will be paid to the mortgage institution. There is no requirement to use
an approved Qualifying Contractor if you are self-building.

Application Process

Before making a Help to Buy application you should:

» Ensure your contractor is a ‘Qualifying Contractor’ before you start the application
process, where you are a first-time purchaser.

* Make sure you are tax compliant, i.e. have your tax returns filed and any outstanding
balances paid (see note below regarding COVID-19 supports).

PAYE taxpayers need to submit an Income Tax Return (Form 12) where they have not already
done so for each of the tax years they select. Online Income Tax Return (Form 12s) for years 2016
onwards are available through myAaccount and are prepopulated with your pay and tax details.
You should await the issue of a Statement of Liability (previously P21) and pay any outstanding
amounts before making your application.

Self-assessed taxpayers must be fully compliant, have eTax clearance, and must therefore have
paid and filed for the years in which they are a chargeable person. Online Income Tax Return
(Form 11s) are available for all years through ROS.

Help to Buy — COVID-19 Supports (PUP, TWSS) Underpayments

Given the unprecedented circumstances of COVID-19, Revenue concessionally allow a HTB
refund where an applicant has an underpayment of tax in 2020 due to income received from the :
* Temporary Wage Subsidy Scheme (TWSS), or

+ Pandemic Unemployment Payment (PUP),

However, where there is an outstanding liability which does not relate to the PUP or TWSS this
liability must be paid before the HTB refund may be available.

This will only apply where all other conditions of the HTB scheme are satisfied.


https://www.revenue.ie/en/property/documents/htb-qualifying-contractors.pdf
https://www.revenue.ie/en/Home.aspx

There are three stages to the HTB process:

1. Application Stage

The first-time purchaser application will allow you to apply as an individual or as a group. A
group is made up of one or more persons, including couples in a marriage or civil partnership.
All members of your group must be first-time purchasers. All parties to the contract must be
included in the application.

There will be systematic checks to ensure you are tax compliant. If you are compliant, you

will be given a summary showing the maximum tax relief due, based on your tax paid, and an
Application Number. An Access Code will be sent to your MyEnquiries inbox. You should retain
these carefully as you will need them to complete the process.

Note — the final maximum relief available to you is dependent on which HTB scheme you qualify
for, either the original HTB scheme or the enhanced scheme as outlined below. This will be
confirmed at the claim stage.

Original HTB scheme — where you have entered into a contract to purchase a qualifying
property or draw down the first tranche of your mortgage between 1 January 2017 and 22
July 2020.

The maximum HTB relief you are entitled to will be based on the lesser of:
i. €20,000, or
ii. 5% of the purchase price / value of your property, or

iii. the amount of income tax and DIRT you have paid for the four years prior to making
the application.

or

Enhanced HTB scheme — where you have entered into a contract for the purchase of a
qualifying property, or make the first draw down of the mortgage in the case of a self-build
property, during the period from 23 July 2020 to 31 December 2024, you will be eligible for
increased relief under the HTB scheme.

The maximum HTB relief you are entitled to will be based on the lesser of:
i. €30,000, or

ii. 10% of the purchase price / value of your property, or

iii. the amount of income tax and DIRT you have paid for the four years prior to making
the application.

2. Claim Stage

As part of the claim process you will have to supply details of the property you (or your group)
are purchasing and to confirm details of your mortgage. You will be informed of the maximum
amount of HTB available and a Claim Number will issue to you via MyEnquiries.

3. Verification Stage

Before any refund is paid your claim will need to be verified by an eligible verifier as follows:
» your Qualifying Contractor if you are purchasing a new build,
» your Solicitor if you are self-building.

You need to provide your eligible verifier with your Claim Number (issued after the claim stage)
and Access Code (issued when your application was approved).

The refund that you receive is limited to 10% (or 5% under the original HTB scheme) of the
purchase value or approved valuation of the property.

This may mean that it is different to the maximum relief amount advised to at the application stage.
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Guide to the HTB Online System

1. Application Stage

€ myAccount home Help to Buy
Application

Help to buy

Apply =

Figure 1. Starting a HTB application

If a house or apartment is being purchased or built by more than one individual, HTB can be
applied for by a group. A group is made up of more than one person, including couples in a
marriage or civil partnership. It can also be 2 or more related or unrelated taxpayers. All the
individuals within a group must be first-time purchasers in order for that group to be eligible to
apply for HTB. All named parties on the contract must be part of the HTB application.

On the second screen, you will select whether you wish to apply as an individual or as a group.

Help to Buy Application

Would you like to apply as an individual
or a group?

A group is made up of two or more people who are buying or self-
building a home. A group can include a married couple.

O Individual O Group

Figure 2. Apply as an individual or as a group



Group Applications

If you wish to apply for HTB as part of a group, click the ‘Add’ button and enter the other group
member names and Personal Public Service Numbers (PPSNs). The group members will receive
a notification to their MyEnquiries inbox inviting them to join the group.

The status of your application will remain at ‘pending’ until such time as all group members
have completed their part of the process.

Help to Buy Application
Create group

Add the details of each remaining group member balow.
Hame (PPS Numiber) m

Individual 2 Reenove

Nexl -+

Figure 3. Create a group

£
Add member A
Name
PPSN

Example: 1234567AA or 1234567A

Figure 4. Add group members




If you have been added to a group by another group member you will be presented with the Join
Group screen after the Information Screen. All members of the group will be listed and must select

to join the group or not.

Help to Buy Application
Join group

Your pame has been sdded 1o & Help To Buy group with the fellowing
memibeers:

1. individual 1

e Individual 2

Would you like to [oin this group?

O Yes O Na
* What I% 3 group?

Figure 5. Join group members

Declaration

All individual applicants and group members will have to declare that they are first-time purchasers
and that they are eligible for the Help to Buy scheme.

#peck  Help to Buy Application

Declaration

Eligitiility 10 apply Tor the: Heldp 10 By incentive is based on the following:

® ol use Be & RS lime buyer of & home

» The cogt of this home must B biss than £500.000

& The property i U be used 4t pour Bome

® he loan 1o value ralis of momgadde on e property iS5 TO% O greater
» if purchasing, you ane purchasing from a qualifying contractor

D | gondamm | am a Brgl Uime Buyes and | am elipile for the Help 0o Buy indesing, |
&m awvare that making an applcation wnder this scheme will require the
procesung of fvy personal data and that |will be passing cerain personal data

o relewant third parties.

it does this mesn?

Figure 6. Help to Buy Declaration




Selection of years

As part of your maximum relief calculation, you must select at least one year. You can select up to
a maximum of four years. The years available for selection will be the four years prior to the year
in which the application is being made.

Help to Buy Application

Relief details

Please select the years you wish o use &% part of your Help 1o Buy
refund calculation. You must select at beast one year and can seléct up
o a maximmium of four

I:I 2018 E] 2019
D 2020 D 2021

F Why Is this Importani?

Figure 7. Four year HTB refund calculation




Help 1o Buy Application

Summary

Age these detals coarect?

Declaration

= liconfam | am 4 first lime Baper 2o | Sm eligible for e Help to
Buy mcentive. | am st that making an application ender this
scheane will reguine the processing of mey personal data and thad |
vl b pasuang Certum peianal data o nelevant thied partses,

Reliel details
mpﬂhﬂ!!ﬂﬂﬂ 2018, 2009, A0, H21
Potenthal maxlmum réllef £ 50000
Impartant iformation

This summary page does not represent a claim for HTE until these
details dre submmited. Pledse enjune your conbraclon isa gl.ral.l-:tiﬂs
SOAERLEIST & prsor 1o pac h.uing_w-m home.

Submit -»

Figure 8. HTB Summary

Sign & Submit

Cenificate ﬂ Help

Enter Password

Figure 9. Sign and Submit your HTB application (in ROS)
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Hilp 10 Bed & pplal S

Acknowledgement

Wi fohrm Thilt your B B8RIrs bk in Sedid Bnd your Bpglid Mids for
Help &0 Buy veas seooeafal

In crier S makd & €L pou Wil nedd She JpE IR o0dt cutlings
bedom. Vour man eelie] amoent and cladm eapiny dade are also displayed
b#los

Application doladls
Applicatesn cade- 210007155
Yaur i el i Lkl {12.650.00
Expiry dani= ERTRFE R,
Eore information

A record of Ghis has bawn sent 1o pour eyEngquinies | ROS Engeiry
EpCoir. I Ceghet Sod pour GUalifyag ConLractor of your modtgage
segrvma el 13 vl ity Tk manirme® ipEl dvpilable, voo wil nied 1e
gocrvmdd Them with bith your hppliction code (provided dbowe ) and
wdud HElE 10 By BO2E ansbid e drniid o poer Myaguinet /RS
di ol
our ectual relied will be no greaser than 5% of the parchade walue of
the qualifying residence (or Wik i you sign comtracts or dram dowe
shit Furst Beans b of & qualifying loan s reSpest of b delf-Eaild,
Ekbaen 210007 N0 sl 1N Vow should #sdure wour
conteachor B a qualifying contractor peos fo purchasieg your home
mportand rSe: On Ehe IR0 e government intreded The
macemurs Uit of Help o Buy selerl 10 € 350,000 subject b certain
candisnng Bty srtished, i odded 10 sl of thids iadreasd lisuty
ApEEamy Pt e Sigaed B comract for e paarchane of 3 aew
Bouke of Fude the BepL driey dowm oF the SOrtERge n the e od )
Sl fbegild Syrisg che pericd 13 luly 200010 17 D bmbee 2022, Tdg
will B oo 3 (laie page, o ohed Rehaadpdl SRASLTES S04 Al
Bppy ke repmiregm elied dvaillibie i o 10.000

clalm

Figure 10. HTB Acknowledgement

2. Claim Stage

The maximum amount of relief potentially available is €20,000 per property under the original
HTB scheme or €30,000 where you satisfy the enhanced HTB conditions (i.e. enter a contract to
purchase the house or drawdown first tranche of mortgage during the period 23 July 2020 to 31
December 2024). For further details on how the HTB refund is calculated see Introduction.

Where an application is made by a group, any member within the group can apportion the tax
relief for all members of the group — this apportionment is carried out at the claim stage of the HTB

You can only proceed to the Claim Stage after you have either:

signed a contract if you are purchasing a new property, or

drawn down the first tranche of your mortgage if self-building.
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Login to HTB through myAccount or ROS to make your claim. You will be asked to confirm details
relating to the property, the purchase price, date of completion, mortgage details, and the deposit
already paid. Shared equity finance received from the State should not be included when
entering the mortgage amount. You also must attach supporting documentation as follows:

Purchasing a home

» Evidence of your mortgage (including the letter of offer and the signed acceptance form,
which should state the name of the mortgage institution, the mortgage applicants, the
mortgage amount and the address of the property).

» Acopy of the signed (by both parties) and dated contract (or contracts) with the Qualifying
Contractor.

or
Self-building a home

» Evidence of your mortgage (including the letter of offer and the signed acceptance form,
which should state the name of the mortgage institution, the mortgage applicants, the
mortgage amount and the address of the property).

» Evidence of the date the first part of the mortgage was drawn down.

* Acopy of the valuation report from your lender.

Group applicants will also need to provide the amounts of the agreed portion of the refund
applicable to each member of the group. Self-build claimants will need to provide the BIC and
IBAN of the qualifying loan bank account. Once you have submitted your claim you will be
provided with a Claim Number.

Please ensure you have carefully checked all the information you input before signing and
submitting the claim.

Help to Buy Claim

Help to buy

You have an approved application for Help to Buy which you can Vléw. You can

now proceed to make a claim,

Figure 11. HTB Claim Application

If you wish to view your HTB application acknowledgement, click on ‘view’.

Your claim must be received prior to the expiry date displayed on your HTB acknowledgement
(see Figure 10 above). If it is not received by the expiry date, you will have to make a new
application.

For further details on how long an application for HTB is valid for please see Paragraph 11.1
Application Stage of Tax and Duty Manual Help to Buy - Part 15-01-46.

12


https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-46.pdf
https://www.revenue.ie/en/tax-professionals/tdm/income-tax-capital-gains-tax-corporation-tax/part-15/15-01-46.pdf

Mortgage holder declaration

Help to Buy Claim

Declaration

Flease confirm that all purchasers lsted on your mortgage contract are
listed below.

Applicants

1. Individual 1

2. Individual 2

If all members of the mortgage are not listed above you cannot proceed
with this clalm. In order to proceed you must cancel your application
and start agaln ensuring that you create a group with all members of
the mortgage.

| confirm that all members of the mortgage are listed above.

Important note: On the 23/07/2020 the government introduced
increased limits to the reliefs which can be claimed from the HTB
scheme. In order to avail of these increased limits your relief may need
to be re-calculated. If you submitted your HTB application prior to
23/07/2020 but believe you satisfy the requirements for the increased
limits, you should cancel this claim, then cancel your application, and
then re-apply for the HTB scheme.

Figure 12. HTB Declaration of mortgage holders on property
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Selecting whether claim is for purchase of a qualifying property or a self-build

Help to Buy Claim
Is your application in respect of a

purchase of a new build or in respect of
a self build?

The purchase of a new build is where you purchase the house from the
property developer. A self build is where you build the house or manage
the house bulld on your owen behalf,

& Purchase O Self-build

Figure 13. Property Type: purchase of a qualifying property or self-build

Adding required documentation to your claim

When submitting documentation to your claim, please ensure the following:
* Naming of documentation is meaningful and appropriate.
+ All relevant pages are uploaded.
* All pages of documents are clear and legible.

d=zark Help to Buy Claim
Add Attachments (Purchase)

Please add copies of these defuments to yaur claam

+ Morigage letter of ofier
« Signed mongage acceptance farm

o Spgned and dated contract Cor oontracts, if there's mone than one

& Mrachments

No attachments added yes

Allach Miesfs)

Hext -¥

Figure 14. Add relevant attachments to claim for a purchase
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€ oek Help to Buy Clam
Add Attachments (Self-build)

Please add copies of these dotuments 1o your claim.,

+ Mortgage letter of offer

= Signed momgage acceptance form

= Valuation report from lender

= Ewvidence of the date the first part of the morigage was drawn down

& Attachmerts

No attachments added yet

Figure 15. Add relevant attachments to claim for a self-build
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Declaration Screens

Help to Buy Claim

Declaration

To proceed with this Help to Buy claim you must make the following
statements.

| confirm that | have entered a qualifying loan.

| confirm that the property will be my main residence.

| consent to the HTB refund being paid to the qualifying
contractor.

Figure 16. Claim Declaration for a Purchase

Help to Buy Claim
Declaration

To proceed with this Help to Buy claim you must make the following
statements.

D | confirm that | have entered a qualifying loan.

I:I | confirm that the property will be my main residence.

Figure 17. Claim Declaration for a self-build

16



Property Details

As part of the claim process you will have to provide details of the qualifying property you (or your
group) are purchasing.

Help to Bay Claim
Property details

Please enter the following detalts about the property.

Progerty 1D (optional)

¥ What Is the property 1?7

Strest address

Address line 2 (optional)

Addiress line 3

County

publin j

Eircode (if known)

Figure 18. Property Details Screen
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First-Time Purchase details

Help to Buy Claim

Purchase details

Enter the following details about the purchase of the property,

Purchase price

F What is the purchase price?

Deposit payable

€

F What Is the deposit payable?

Amourt of deposit paid

€

F What ks the depasit pakd?

Figure 19. Purchase details screen of a new property

First-Time Self-Build details

The purchase price for a self-build property is the approved valuation of the property by the
lender in accordance with the Central Bank prudential rules.

Help to Buy Claim

Purchase details

Enter the following details about the purchase of the property.

Purchase price

| - —

P What Is the purchase price?

Figure 20. Purchase details screen for a self-build
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Mortgage Details

You will be required to select a Mortgage Institution from the dropdown list of approved Mortgage
Institutions and confirm details of your mortgage. Please note shared equity finance received from
the State should not be included in the qualifying loan amount as it is not considered a qualifying
loan.

Help ta B W Clalm

i
Mortgage details
Fltase &nter Eh -'E"'?r'l"'ﬂ mertgads ¢elallz

Morgage Institution

e Lect L

I What s the mortgage institution?

Loan application number

F What is the loan application numberT

Qualifying loan amount

L

PLEASE MOTE: Shared eguity hnance recaived fram the
Sate should nod be incleded in this o, 11 & nal a

gualitying loan

k Wnat |s the qualifying loan amount?

Figure 21. Mortgage details — when purchasing from a Qualifying Contractor

Help 19 Bary Claim
Mortgage details

Please aaber the following morgage details,

Mosigage Institution

Select -

P What Is the mongage institution?

Dealinying boan amouwnt

|«

PLEASE NOTE: Shared equity mance received from the
Slate should ot be includesd in thit bax 1 s ned a
qualifylng boan,

F ‘Wnat |5 the quatitylng loan amount?

=

Figure 22. Mortgage details for self-build
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Shared Equity

ari iy ba By Claim
-

Shared Equity
Shared [gurty i3 ahere the tale/locl authorty bndges the gig
BeTmeEn The 0pen mariofl value of Th proDerty and the prics 1he
puicEased panm, 0 fcuin Tor a hare 4l Lhe omneralug o 1B pioperly
Ermpled indlude B8 Lodal Authonty ldabhle Buedhais b heme s
e Firts Home S heme
Have you wemed o bo o Sheeed E T scheme o respaect of 1hes
preganty

EF O v e
Flease choose an opl

Mexk 3

Figure 23. Shared Equity screen

You are required to select a yes / no option. Your claim cannot proceed until an option is selected.
If you are availing of Shared Equity Finance through a Government housing support scheme
such as First Home Scheme (FHS) or the Local Authority Affordable Purchase Scheme (LAAPS),

please select yes.

Bank account details for Self-Build

If you are claiming for a self-build property, you must provide bank account details in order for your
HTB refund to issue.

The bank account details must be for an Irish bank account held with your mortgage institution /
lender.

Help to Buy Clalm
Loan account details

Flease enter the loam bank acoownt detalls so that Help to Buy refund (if
asmyl can be refunded bo this accownt,

Acoount hodder's name

Exhmiple: RIERIEED

IBAM

EXEAMpLE: IErAABES TN 360058

b Wiy Is this information reqoired?

Figure 24. Loan Account Details screen
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Summary Screen

Help to Buy Claim

Ssummary

Are these details correct?

Declaration

I Individual 1

| confirm that all members of the mortgage are listed above.

Add Attachments (Purchase)

File name Mortgage letter of @
offer.txt
File name Mortgage acceptance @
form.ixt
File name Contract.txt O]
Declaration

| confirm that 1/we have entered a qualifying loan.
| confirm that the property will be my/our main residence.

| consent to the HTB refund being paid to the qualifying contractor.

Property details

Property address 1 Main Street, Town Name,
Dublin

21



Purchase details

Purchase price €500,000.00

Deposit payable €50,000.00

Amount of deposit pald €25,000.00
Mortgage details

Mortgage Institution Bank Ltd

Loan application number 1234567

Qualifying loan amount €450,000.00

Shared Equity

|/we confirm that | /we have signed up to a shared equity scheme
in respect of this property

Confirm Date

Date contracts were signed for 01/07/2022
purchase of house or date first

tranche of loan was drawn down

in respect of a self-bulld.

Figure 25. Summary Claim for a Purchase
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Help to Buy Claim
Summary

Are these details correct?

Declaration

1 Individual 1

+ | confirm that all members of the mortgage are listed above.

Add Attachments (Self-build)

File name Mortgage letter of
offertxt

File name Mortgage acceptance
form.txt

File name Valuation report.ixt

File name Evidence first part
mortgage was drawn
down.txt

Declaration

| confirm that I/we have entered a qualifying loan.

I confirm that the property will be my/our main residence.

Property details

Property address 1 Main Street, Town Mame,
Dublin

23




Purchase details

Purchase price €500,000.00
Mortgage detalls

Mortgage institution Bank Ltd

Qualifying loan amount €450,000.00

Confirm Date

Date contracts were signed for  01/07/2022
purchase of house or date first
tranche of loan was drawn down

in respect of a self-build.

Loan account details
Account holder's name Individual 1
BIC AB12345
IBAN 123456789

Figure 26.

Summary Claim for a Self-build
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Maximum refund amount

Once you confirm the details on the Summary Screen you will be provided with the total amount of
the tax relief to be refunded.

k  Help to Buy Clalm

Refund amount

THiS i$ the maximum amount whech s Ejﬂr.g refumnded.

Total refund

Tatal refund amount £12,650.00

Figure 27. Refund Amount

The refund will only issue after your claim has been verified by:
* Qualifying Contractor in the case of a purchase of a new home,

» Solicitor acting on your behalf for self-builds.
Submitting your Claim
(&)

Secure sign and submit

PP Number
I !

Enied ot oant Passwand

I ]

Figure 28. Sign and Submit your claim

Please ensure you have carefully checked all the information you input before signing and
submitting the claim.
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You will be presented with the Claim Acknowledgement screen after you have signed and
submitted your claim. Your Claim Number will be displayed on this screen.

Help to Buy Claim

Acknowledgement

Thank you. Your claim has been submitied.

Please note carefully the claim reference number. This, together with
your aocess code, will be needed to verify your claim.

Claim details

Cladm reference numboer: COUD0nhe

More information

This has been sent 10 you onling via myEnquiries)ROS,

Figure 29. HTB Claim Acknowledgement

You will need to provide this Claim Number and your HTB Access Number to your eligible verifier.
This will be your:

. Qualifying Contractor for purchasers of a new build,

. Solicitor acting on your behalf for self-builds.

26



Application for HTB Group Claim

Where the application is made by a group, only one group member will be required to submit the
claim. Any member within the group can input the refundable tax apportionment.

Remember each individual’s repayable amount cannot exceed the amount of their claim - each
member of the group has been informed individually what their Help to Buy refund is. The total
cannot exceed the maximum refund available.

Help to Buy Clawm

Tax relief apportionment

Please apportion the group's max relief available bétween all group
members,

Maximum rellef avallable: ¢17 s00.00

Group membars

1. MNamel

L. Marme 2

. MName3

& MNamed

Total rellef apportioned: €0.00

Figure 30. Group members — Tax Relief Apportionment
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Cancelling a HTB Claim

You have the option to cancel your claim before you sign and submit.

Help to Buy Claim

Help to buy

You have a pending claim for Help to Buy.

Help to Buy Claim
summary

Are you sure you wish to cancel your claim?

More information

If you wish to make another claim for the Help to Buy incentive you will
need to start your claim from the beginning.

Submit =

Figure 31. Cancel Claim

If a claim is cancelled the individual and all group members will be informed through MyEnquiries.
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https://www.revenue.ie/en/online-services/support/ros-help/using-ros/myenquiries-access-from-ros/index.aspx

3. Verification Stage

Once the claim is submitted, you should advise your Qualifying Contractor, or Solicitor if you are
self-building, and provide them with your Claim Number and the Access Code already provided to
you. Before any refund is paid, the information you have given will need to be verified by:

+ your Qualifying Contractor in the case of the purchase of a qualifying property, or

» your Solicitor in the case of a self-build.

Once the claim details are verified, and systematic checks are complete, refunds will be processed
and paid as soon as possible.

Qualifying Contractors

Contractors wishing to operate the HTB scheme must apply to Revenue to register as a ‘Qualifying
Contractor’. Qualifying Contractors must verify the sale of the qualifying property after the claim
stage of the HTB process.

Contractors must:
» apply for registration as a Qualifying Contractor — see form HTB1
* be tax compliant — eTax Clearance in place and a RCT deduction rate of 0% or 20%

+ submit relevant information about ‘qualifying residences’.
The name and VAT number of Qualifying Contractors are published on www.revenue.ie

Further information on Qualifying Contractors can be found here.
Solicitors

If a HTB applicant is self-building a house, his or her solicitor must verify the claim. Solicitors must
first apply to Revenue to be a registered solicitor for the HTB scheme.

To be a registered solicitor for verifying HTB claims for self-builds, solicitors must submit
a completed form HTB2 through MyEnquiries in ROS. This should be submitted using the
MyEnquiries category ‘Help to Buy Scheme — Solicitor Approval’.

Further information for solicitors can be found here.

Additional Information

If you have queries in relation to HTB you should send your queries through MyEnquiries. Select
‘Help to Buy Scheme’ and then select the relevant First-Time Buyer heading from the dropdown
menu.

The information in this document is provided as a guide only and is not professional advice, including legal
advice. It should not be assumed that the guidance is comprehensive or that it provides a definitive answer
in every case.

Revenue

Cain agus Custaim na hEireann

Designed by the Revenue Printing Centre

29


https://www.revenue.ie/en/property/documents/form-htb1.pdf
https://www.revenue.ie/en/property/documents/htb-qualifying-contractors.pdf
https://www.revenue.ie/en/property/documents/htb-summary-contractors.pdf
https://www.revenue.ie/en/property/documents/form-htb2.pdf
https://www.revenue.ie/en/property/documents/htb-summary-solicitors.pdf
https://www.revenue.ie/en/online-services/support/ros-help/using-ros/myenquiries-access-from-ros/index.aspx

	Introduction   
	How do I apply for HTB?   
	Applicant Types  
	Application Process  
	Help to Buy – COVID-19 Supports (PUP, TWSS) Underpayments
	1. Application Stage  
	2. Claim Stage  
	3. Verification Stage 

